Evidence Requirements for Unit: Database software level 2

Please note: This Unit may be achieved via successful attainment of a Unit(s) from a validated qualification.
For level 2 you must provide evidence that you can enter and retrieve a range of information; and create and modify database fields.

This will involve you carrying out at least two comprehensive tasks by the use of a database software application that show you can:
· enter data into an existing database by for example, creating fields with the required field characteristics
· modify databases by changing field characteristics

· format data and reports using appropriate tools and techniques

· plan and produce database reports based on multiple criteria database queries
· check data in databases by using automated facilities

· improve efficiency by short cuts

Your evidence must also demonstrate that you:

· know and understand what the basic principles of database design are

· know what field characteristics there may be in a simple database

· know how to maintain data integrity and why it is important
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