Evidence Requirements for Unit: Spreadsheet software level 3

Please note: This Unit may be achieved via successful attainment of a Unit(s) from a validated qualification.
For level 3 you must provide evidence that you can use spreadsheet software to produce spreadsheets that enable complex data to be analysed, interpreted and communicated effectively.
This will involve you in assisting in the planning and carrying out at least three substantial and complex tasks by the use of spreadsheet software application to show you can:
· handle files and convert them
· combine information that is complex
· enter and edit spreadsheet data; format spreadsheets; and check spreadsheets involving complex data
· use functions and formulas,  to solve complex problems

· analyse and interpret complex data

· present complex data using appropriate methods

· improve efficiency by customising and automating

Your evidence must also demonstrate that you:

· know how to produce information that is well structured and fit for purpose

· understand how to produce technically complex spreadsheets
· know how to analyse and interpret complex data
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