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Contact: Bobby Elliott   
E-mail: bobby.elliott  @sqa.org.uk
For the attention of staff delivering PC Passport units and Group Awards
Dear Colleague
  PC Passport continues to be a popular award with schools, colleges and training providers and we would like to take this opportunity to update you on various matters relating to PC Passport.  
End dates

You will be aware that the original version of PC Passport, introduced in 2003, was revised in 2007.  Please find below, confirmation of lapsing and end dates for the units and awards.
· The original PC Passport group awards entered their lapsing period on 31st July 2008 and the last date for entries and results for the original PC Passport group awards is 31st July 2009.

Please note that only centres who are currently approved for the original awards may continue to submit entries within the lapsing period.
· The component units of the old PC Passport will remain as free-standing units in the NQ 
Catalogue as these units continue to serve specific sectors.   Please note that only the original units will remain and the original Group Awards will end on 31st July 2009 as noted above.
Please see Appendix A for a complete list of the group awards and units, and their respective end dates.
Approval to offer new PC Passport

The revised version of PC Passport was introduced in August 2007, the structures of which can be found in Appendix B.  Please note that from 1st August 2009, only the revised PC Passport award will be available.  
All schools and colleges that are currently approved to offer the original version of PC Passport need take no further action as they are automatically approved to offer the revised version.
Employers and Training Providers (ETPs) should check whether they are approved for the revised version by contacting our Approvals team on assessment.standards@sqa.org.uk
e-assessment of the original PC Passport
The original PC Passport Units that are continuing as stand alone units will not be supported by e-assessment from SQA.  Centres, are, of course, able to assess their candidates using any centre or commercial e-assessment system that fits the standards and quality assurance required of these units.
e-assessment of new PC Passport

Each of the units in the new PC Passport awards follow a similar assessment pattern in that there is:

1. assessment of the underpinning knowledge aspects, generally via a multiple choice test

2. assessment of the practical competence in the use of IT
For each of the units in the new PC Passport, there are two, paper based, Assessment Support Packs available via the SQA secure site.  For PC Passport, delivered in the workplace, there are Candidate Portfolios and Assessor Guidelines for each award.  Please contact your SQA Co-ordinator for a copy of these Assessment Support Packs, Candidate Portfolios and Assessor Guidelines.  
Alternatively the content of PC Passport lends itself to e-assessment.
1. SQA provides e-assessment of the underpinning knowledge aspects through SOLAR.  SOLAR is the brand name for a suite of technologies and services supporting assessment within SQA's Qualifications.  
Centres that are interested in using SOLAR for the first time should visit: http://www.sqasolar.org.uk or e-mail solar@sqa.org.uk.  Full training is offered and ongoing support is provided for centres using SOLAR.
The first stage of the item bank for PC Passport was completed in February 2009 with further new items being added to it over the coming months:
a. The multiple choice tests from each of the paper based Assessment Support Packs are currently available for centres to use via SOLAR 
b. Additional versions based on the item bank approach will be available from August 2009.
2. The assessment of the practical competencies lends itself to the use of an e-portfolio system.  No SQA e-portfolio is currently available for PC Passport, however SQA is exploring e-portfolio options for use with its qualifications.  

Support Materials

SQA plans to produce new Support Materials to support teachers/lecturers in delivering PC Passport.  The current Support Materials cover more than one level of PC Passport and may not be the best way to support teachers who need information for a specific level.

These new Support Materials will be made available to centres during session 2009-10.

Leckie and Leckie
The following textbooks supporting Beginner and Intermediate PC Passport are available:

· PC Passport Course Notes with CD-ROM: Beginner Level 2nd Edition


ISBN 978-1-84372-591-6


· PC Passport Course Notes with CD-ROM: Intermediate Level 2nd Edition

ISBN 978-1-84372-592-3
These textbooks can be purchased from Leckie and Leckie online at http://www.leckieandleckie.co.uk
Assessment Support Packs 
Assessment Support Packs (ASPs) have been created to support the assessment of each of the units in the revised PC Passport awards.

There are instances in the ASPs where data is required in order that the candidate can manipulate the data to present it in a meaningful format, eg in the spreadsheets and databases units.
As this data is only available in the ASP and has not been supplied electronically, centres are advised to:

· arrange for one teacher/lecturer to input the data and store in a central location for all PC Passport students to access, or 
· instruct their students to enter the data before undertaking the tasks of manipulating the data
Centres are able to create their own assessments that adhere to the standards in the Unit specification or amend/ further contextualise the scenarios given in the ASP which is one reason why the data files were not created centrally.  

However, SQA will produce these data files, and assessor checklists, and make them available to centres electronically.  These files will be available for the start of session 2009-10.
Further information

If you are currently an SQA Approved Centre and you have any queries, there is a Jiglu group for PC Passport that is a good resource to share ideas and questions.  This group is open to all staff involved in the delivery of PC Passport and can be accessed at:
http://pcpassport.jiglu.com
If you want to contact SQA with a query about PC Passport, then please contact:
ict@sqa.org.uk regarding the content or assessment of PC Passport, or
national.qualifications@sqa.org.uk regarding submitting or amending student entries.
Further information, including the Arrangements Document and Teaching Support Materials can be found on the PC Passport page of the SQA website:

http://www.sqa.org.uk/pcpassport
The unit specifications can also be found on the SQA web site, under ‘NQ Unit Search’

http://www.sqa.org.uk/sqa/551.133.html
If you are not currently an SQA Approved Centre and are considering offering PC Passport, please visit the SQA web site for information on becoming an SQA Approved Centre:
http://www.sqa.org.uk/sqa/128.html
or call our Customer Contact Centre on 0845 279 1000.
Yours faithfully
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Bobby Elliott
Qualifications Manager
  
Enc
Appendix A
PC Passport Lapsing and Finish Dates
	 
	 
	Start date
	Lapsing date
	Finish date

	G7A0 10
	PC Passport Beginner
	01.08.2003
	31.07.2008
	31.07.2009

	DC9N 10
	Beginner Internet
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9P 10
	Beginner Word Processing
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9R 10
	Beginner Spreadsheets
	01.08.2003
	n/a
	To remain as a free standing unit

	 
	 
	
	
	 

	G7A1 11
	PC Passport Intermediate
	01.08.2003
	31.07.2008
	31.07.2009

	DC9N 11
	Intermediate Internet
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9P 11
	Intermediate Word Processing
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9R 11
	Intermediate Spreadsheets
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9T 11
	Intermediate Presentations
	01.08.2003
	n/a
	To remain as a free standing unit

	 
	 
	
	
	 

	G7A2 12
	PC Passport Advanced
	01.08.2003
	31.07.2008
	31.07.2009

	DC9N 12
	Advanced Internet
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9P 12
	Advanced Word Processing
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9R 12
	Advanced Spreadsheets
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9T 12
	Advanced Presentations
	01.08.2003
	n/a
	To remain as a free standing unit

	DC9V 12
	Advanced Databases
	01.08.2003
	n/a
	To remain as a free standing unit


In summary:

· These PC Passport Group Awards are currently in their lapsing period, where no new centres will be approved to offer them
· The final date for entries and results for these PC Passport Group Awards will be 31st July 2009
Appendix B
New PC Passport structures
	G8H7 44
	PC Passport: Beginner
	Credit 
Value
	SCQF 
Level

	F1F9 10
	PC Passport: Introduction to the Internet and On-line Communications
	1
	4

	F1F8 10
	PC Passport: Introduction to IT Software and Presenting Information
	1
	4

	F1GP 10
	PC Passport: Introduction to IT Systems
	1
	4

	 
	 
	 
	 

	G8H9 45
	PC Passport: Intermediate
	Credit 

Value
	SCQF 

Level

	F1FD 11
	PC Passport: Internet and On-line Communications
	1
	5

	F1FC 11
	PC Passport: IT Software Word Processing and Presenting Information
	1
	5

	F1FB 11
	PC Passport: IT Software  Spreadsheets and Database
	1
	5

	F1FA 11
	PC Passport: IT Systems
	0.5
	5

	 
	 
	 
	 

	G8HA 46
	PC Passport: Advanced
	Credit 

Value
	SCQF 

Level

	F1FF 12
	PC Passport: Working with Internet and Online Communications
	1
	6

	F1FE 12
	PC Passport: Working with IT Software - Word Processing and Presenting Information
	1
	6

	F1FJ 12
	PC Passport: Working with IT Software - Spreadsheets and Database
	1
	6

	F1FG 12
	PC Passport: Working with Artwork and Imaging
	0.5
	6

	F1FH 12
	PC Passport: Working with IT Security for Users
	0.5
	6











�Waiting on green light from Gordon.


�Margaret is confirming the situation regarding ETPs.  Will update w/c 23rd Feb.
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