Professional Development
Workshops
Spring/Summer 2005 Programme

Professional Development Workshops 2005
SQA’s Professional Development Workshops are aimed at giving the
professionals who deliver and quality assure our qualifications practical support
to develop their skills and knowledge.
Our exciting new Spring/Summer 2005 programme has been extended to include support
for Scottish Vocational Qualifications (SVQs).Workshops are held throughout Scotland and
led by individuals with an in-depth knowledge of SQA’s product lines and operational
policies.
We look forward to welcoming you to the workshops, for a productive and stimulating day!

Workshop 01 — Continuing to Care
The aim of this workshop is to bring together a range of workers throughout the social care sector. Practitioners, SVQ
candidates, assessors and trainers will learn about assessment and verification issues for care qualifications, with the aim of
encouraging continued best practice for those individuals receiving care services.
Content

•
•
•
•
•

Meeting the Scottish Social Services Council (SSSC) requirements for Management Qualifications in Social Care Settings.
How to use the ‘Jigsaw’ in the assessment of the new SVQs in Health and Social Care.
Common problems in Assessment and Verification.
Lightening the assessment load for the new HNC in Social Care.
Accessing funding opportunities.

Format

•
•

Presentations by colleagues from Care Scotland, SSSC, SQA’s Quality Assurance Managers, External Moderator and
Customer Relations department.
Interactive workshops.

Price — £120
Duration — Full Day
Included in price — Training Pack, CPD Attendance Certificate, Lunch and Refreshments
Who should attend — This workshop is recommended for all professionals involved with the Scottish Care Sector.
Dates and Locations
23 February 2005 — Aberdeen Conference Centre
30 March 2005 — The Moathouse Hotel, Glasgow

1 March 2005 — Murrayfield Stadium Conference Centre, Edinburgh

Workshop 02 — Quality Assurance for Schools
The aim of this workshop is to give teaching professionals in schools a greater insight into the operation and management
of internal quality assurance processes as they relate to SQA qualifications.
Content

•
•
•
•
•
•

Internal moderation and standardisation.
Mechanisms for internal moderation.
Who does what in the internal moderation process.
Verify assessment practice.
Specific qualification approval for schools.
School-college partnerships.

Format

•
•

Presentations by SQA’s External Moderators and Quality Assurance Managers.
Interactive workshops.

Price — £120
Duration — Full Day
Included in price — Training Pack, CPD Attendance Certificate, Lunch and Refreshments
Who should attend — This workshop is recommended for all teachers and lecturers including new principal teachers
or other staff who assess school candidates for National Qualifications.
Dates and Locations
8 March 2005 — The Moathouse Hotel, Glasgow
18 May 2005 — Aberdeen Conference Centre

23 March 2005 — Dewers Centre, Perth
4 June 2005 — Murrayfield Stadium Conference Centre, Edinburgh

Workshop 03 — Managing an SVQ Programme
This workshop is aimed at employers and training providers involved in the management of an SVQ programme.
Content

•
•
•
•
•
•

Roles and responsibilities.
Managing resources within the programme.
Models for delivering and assessing SVQs within an organisation.
System for inducting assessors and candidates to the programme.
Tracking candidates’ progress.
System for getting your SVQ programme started.

Format

•
•

Presentations by SQA’s Quality Assurance and Customer Relations department.
Interactive workshops.

Price — £120
Duration — Full Day
Included in price — Training Pack, CPD Attendance Certificate, Lunch and Refreshments
Who should attend — This workshop is recommended for all professionals involved with the management of SVQs or
employers and training providers thinking of offering SVQs.
Dates and Locations
1 February 2005 — Murrayfield Stadium Conference Centre, Edinburgh
19 April 2005 — Aberdeen Conference Centre
6 May 2005 — The Teacher Building, Glasgow

Workshop 04 — Assessment and Portfolio Building in an SVQ
Programme
This workshop is aimed at those who are directly involved in the assessment process, have some responsibility for
developing assessment materials, and support candidates in the collection and presentation of evidence using a portfolio
approach.
Content

•
•
•
•
•
•

Roles and responsibilities.
Models for assessing SVQs.
Support for candidates.
Identifying appropriate evidence.
Planning and structuring a Portfolio.
Update on e-portfolio and e-assessment.

Format

•
•

Presentations by SQA’s Quality Assurance and Customer Relations department.
Interactive workshops.

Price — £120
Duration — Full Day
Included in price — Workshop Pack, CPD Attendance Certificate, Lunch and Refreshments

Who should attend — This workshop is recommended for all professionals involved in the delivery of SVQs and/or
employers and training providers thinking of offering SVQs.
Dates and Locations
8 February 2005 — Murrayfield Stadium Conference Centre, Edinburgh
28 April 2005 — Aberdeen Conference Centre
7 June 2005 — The Teacher Building, Glasgow

Workshop 05 — Close Reading in Higher English
This workshop is aimed at professionals who have responsibility for this area of candidate performance, at Higher level.
Content
The aim of the workshop is to:

•
•
•

Inform delegates of the issues affecting performance of candidates in close reading at Higher level.
Consider points for action which may help delegates improve performance of candidates.
Provide opportunity for delegates to focus on points for action, to identify existing best practice and to clarify issues.

Format

•

Presentation by Principal Assessor, and interactive workshops using candidate material. (This material will be different
from 2004 workshop material.)

Price — £120
Duration — Full Day
Included in price — Workshop pack, CPD Attendance Certificate, Lunch and Refreshments
Who should attend — This workshop is recommended for teachers/lecturers who present or hope to present
candidates in Higher English.
Dates and Locations
3 February 2005 — Murrayfield Stadium Conference Centre, Edinburgh
11 February 2005 — Marriot Hotel, Glasgow
16 February 2005 — Drumossie Hotel, Inverness

Workshop 06 — Estimates and Appeals in National Courses
This workshop is aimed at all professionals involved with providing estimates, and producing and submitting appeal
evidence.
Content
The aim of the workshop is to:

•
•
•

Ensure delegates have a clear understanding of the purposes of estimates.
Help delegates understand how SQA’s use of estimates can impact on awards.
Help delegates make informed decisions with regard to submissions of appeals.

Format

•

Presentations and interactive workshops.

Price — £120
Duration — Full Day
Included in price — Workshop Pack, CPD Attendance Certificate, Lunch and Refreshments.
Who should attend — This workshop is recommended for all professionals involved in National Courses, in particular
SQA Co-ordinators, Principal teachers/Heads of college departments and Curriculum Managers.
Dates and Locations
2 February 2005 — Murrayfield Stadium Conference Centre, Edinburgh
10 February 2005 — Marriot Hotel, Glasgow
15 February 2005 — Drumossie Hotel, Inverness

Professional Development Workshop Registration Form
First name
Surname
Title

Mr

Mrs

Ms

Dr

Other

Your job title
Centre name
Centre no
(If known)

Business address

Postcode
Telephone no

Fax no

E-mail address
Please print clearly.

Workshop you would like to attend (please tick the relevant box and complete the remaining details)
Date
Workshop 01 Continuing to Care
Workshop 02 Quality Assurance for Schools
Workshop 03 Managing an SVQ Programme
Workshop 04 Assessment and Portfolio Building
in an SVQ Programme
Workshop 05 Close Reading in Higher English
Workshop 06 Estimates and Appeals in
National Courses

Location

Cancellations and booking terms
If you need to cancel, please do so in writing to the Corporate Events Team, SQA, Hanover House, 24 Douglas Street,
Glasgow, G2 7NQ. Please note that cancellations are subject to the following terms:
• Cancellation six weeks prior to the event
• Less than six weeks
• Failure to attend

no charge
full fee
full fee

Delegate substitutions are welcome at any time.
Payment must be received 10 working days prior to the delegate attending the course or their place will be cancelled.
SQA reserves the right to cancel or amend events without prior notice.
I agree to the cancellations and booking terms.
(You must tick this box in order for your booking to be processed.)

Please advise us of any access, dietary or other requirements to
enable us to help you make the most of your day.

Payment method (please tick one box)
Please note that payment must be received 10 days before the workshop date to guarantee your place.
Cheque made payable to ‘Scottish Qualifications Authority’. Do not send cash.
Invoice prior to payment
Purchase order number (We cannot process your application if this box is left blank)

Address to send invoice to:

Postcode

For Events use only
Action
Received
Place confirmed/declined
Customer advised
Cheque banked
PO Invoice raised
Filed

Date

Action by

Please return your completed registration form to:
Corporate Events Team
Scottish Qualifications Authority
Hanover House
24 Douglas Street
Glasgow
G2 7NQ
Thank you for booking a place. We will advise you immediately if it is not possible to offer you a place.
If you have any queries, please call us on 0845 279 1000 or e-mail: customer@sqa.org.uk.
Please note we cannot accept faxed booking forms.

Booking
To reserve a delegate place, please complete and return the attached registration form. Please note that places at each
event are limited. Book early to avoid disappointment.

Confirmation
All bookings will be confirmed in writing.

Enquiries
All general enquiries about our Professional Development Workshops Programme should be made to: 0845 279 1000
or e-mail: customer@sqa.org.uk.

website: www.sqa.org.uk

