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Appointee Management

Reference Request

	Name of applicant
	

	Appointee role applied for
	


	Your name
	

	How do you know the applicant?
	

	How long have you known them?
	


If you know the applicant professionally and can confirm their employment status, please complete Section A.

	A

About the applicant

	Name of organisation
	

	Job title
	

	
	Started
	Ended

(where relevant)

	Date current/last position started and ended
	
	

	Teaching/training experience:

If the applicant is a teacher, please give details of the subject and level taught in relation to application, and for how long (eg English at Higher x 4 years)

If the applicant is a college lecturer or a trainer, please give details of the qualification area and level, with subject skill and knowledge; and for how long (eg Social Care up to SVQ level 3 x 3 years and Social Care SVQ level 4 x 2 years)
	


All referees should complete Section B 
	B
About the applicant’s skills and experience


Please describe the applicant’s current experience and interpersonal skills for the appointment. Details of SQA’s selection criteria are available at: http://www.sqa.org.uk/sqa/35689.html
	


Please use the space below for any other information you think relevant.

	


	Signature
	
	Date
	


Please pass the completed form to the applicant to be submitted with their application. Alternatively, send the reference to am@sqa.org.uk at your earliest convenience (any delay with references being sent to SQA could hold up an appointment).
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