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Dear Colleague   
Making the Skills Connection to GET THAT JOB is an exciting new development in the delivery of National Certificates. We have developed these new packs as part of our National Qualifications Group Award development programme, supported by the Scottish Funding Council, to help students to make the link between their studies and the skills required by employers. I am delighted to enclose a sample copy of the pack. 

Employers often tell us that students find it difficult to identify and give examples of their transferable skills — such as when they resolved a problem or when they worked with others. These are skills that employers see as essential in any area of work. Making the Skills Connection to GET THAT JOB helps students to recognise the Core Skills they have developed on their Course, and to identify how this links to employers’ requirements.

The packs don’t replace existing materials. Instead, they are a resource to be used and adapted as required to suit your needs.

The packs contain three items:
1 An information leaflet for students which explains what Core Skills are and why they are important — Making the Skills Connection to GET THAT JOB.
2 A booklet — Recognising and Recording your Skills to GET THAT JOB — which has two sections:

· The first section explains what qualities make up each Core Skill and includes space for students to keep a record of the skills they are developing through their Course, home, social and leisure time.
· The second section contains sample interview questions which students fill in by referring back to the first section. 
3 A Course Overview and Skills Development Summary document which provides the student with a brief summary of what each Unit in the Course is about and identifies both subject specific skills and Core Skills students will develop as they work through each Unit.
The packs are available free of charge to centres offering the Courses listed on the attached sheet, and the Course Development Summary documents are available to download now from www.sqa.org.uk/getthatjob. You can download these summaries and customise them to suit your own delivery options. 
Also attached are tutor notes which provide ideas on ways in which the pack might delivered  and highlight the potential value of using the packs with students. 

If you would like to order these packs for students on the relevant Courses, please contact the Business Development Team on 0303 333 0330 quoting order code CS5320.
We hope these packs will be of value to your students and a support to your teaching staff. 

Yours sincerely

Amanda Gray

Project Officer

Qualification Portfolio Management
Sent to: 
Head of Centre
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