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You are preparing an application for the job advertised below.

Employeur: Hotel les Mélezes
Poste: Réceptionniste
Profil: Accueillir les clients et les renseigner sur la ville et la région.

Une connaissance de la langue francaise est indispensable.
Renseignements:

Pour plus de détails sur les horaires, le salaire, ’hébergement
etc.

Contactez

Mme Dupont,
Hotel les IVéleézes,
Tignes.

To help you to write your application, you have been given the following checklist of
information to give about yourself and to ask about the job:

* name, age, where you live

* leisure interests

* school/college career — subjects studied previously/being studied now
* reasons for application

* request for information about the job.

Make sure you deal with all of these points. You could also include the following
information:

* any previous links with France or a French-speaking country
* work experience, if any.

You have also been given a way to start and finish this formal type of letter:

Formal opening to letter of application

Monsieur/Madame/Messieurs,

Suite a votre annonce, je me permets de poser ma candidature pour le poste de . . .

Formal finish to letter of application

En espérant que ma demande retiendra votre attention, je vous prie d’accepter,
Monsieur/Madame/Messieurs, I’expression de mes sentiments distingués.

Use all of the above to help you write in French the letter which should be 120-150 words,
excluding the formal phrases you have been given. You may use a French dictionary.
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