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Interdisciplinary Project Unit Approval

Guidance Notes                                                   

The Science and Languages Interdisciplinary Project Units will require your centre to have access to specialised resources, both human and physical.  As both Units are 100% internally assessed it is important that your centre has a robust local quality process in place to support and standardise the assessment processes.

SQA recognises that you will be applying for approval to deliver the Interdisciplinary Unit(s) before specific project proposals and resource requirements for each candidate’s project are known. However, it is important that your centre has certain systems in place to support any Interdisciplinary Project.  

Guidance on Completing Form IP1

Section 1  - Centre Details
Please supply/confirm SQA contact information for your Centre.  The SQA Co-ordinator named should be your main SQA contact, not the member of staff responsible for Scottish Baccalaureates in your centre.

Section 2 - Interdisciplinary Project Unit to be Approved

A separate IP1 form must be completed for the Languages and Science Interdisciplinary Project Units.

Please indicate clearly, by a tick in the ‘Yes’ box, which Unit you are applying for.

To assist with planning quality assurance and support events, please provide an estimate of the number of candidates you expect to be entering in the first year of delivery, and also the date you anticipate your first candidate(s) will require certification.

Please check SQA’s on-line Operational Help Centre for the current dates for submission of NQ Unit approval applications and other important Key Dates.

Section 3 - Systems
In order to effectively support any Interdisciplinary Project, your centre will require four important management systems to be in place. – Namely:

(i)  Local Quality Process - As the Interdisciplinary Project Unit is internally assessed, it is important your centre has an effective local quality process to support assessors and to standardise internal assessment and grading decisions for all candidates.

Typically, an effective local quality process will have three stages:

Stage 1     ‘Pre-delivery’    This could be achieved through the use of professional discussion between assessors focussing on such topics as:

· checking availability of required resources 
· agreeing interpretation of standards 

· planning assessments and professional discussion opportunities etc
Stage 2     ‘During delivery’ 
This could be achieved through the use of professional discussion between assessors focussing on such topics as:

· sampling assessment decisions to ensure consistency 

Stage 3     ‘Post delivery’
This could be achieved through the use of professional discussion between assessors focussing on such topics as:

· review and evaluation of assessment methodology

· review and evaluation of candidate experience/feedback

· review and evaluation of assessment decisions

· review and evaluation of Quality Forum feedback
NB Any partners involved in the delivery and/or assessment of the Interdisciplinary Project Unit should be fully supported by your centre’s local quality process, and have the opportunity to participate in professional discussions with colleagues.  Records should be maintained of each stage of your local quality process.

(ii)  Staff - Once individual projects become known, it is important that your centre has a system in place to identify/make available, sufficient numbers of qualified/experienced staff to assess and internally verify all Interdisciplinary Projects delivered by your centre.  Your centre may need to establish partnership arrangements to meet these staffing requirements.

(iii)  Physical Resources - It will not be until individual candidates have submitted their project proposals that the resource requirements for any particular project become apparent.  At this stage, it is important that your centre has a system in place to acquire, or provide access to, specific resources to support all your Interdisciplinary Project candidates.  Again, partnership arrangements may be necessary.

(iv)  Partnership(s)  - If you anticipate that partnership arrangements will be necessary to support your Interdisciplinary Project candidate(s),  it is important that these arrangements are underpinned by robust Partnership Agreements.  Agreements should clearly define the obligations and responsibilities of each partner, and cover important issues such as – communication, reporting, access to resources, candidate support and Health and Safety.

Your centre’s policy and procedures in relation to each of these systems should be documented, and be available to SQA if required.

If your centre has a documented system in place, please tick the ‘Yes’ box against each applicable system.

If your centre has informal system(s) in place, please tick the ‘No’ box in each applicable case.

If you tick a ‘No’ box, please also indicate if you are ‘Working Towards’ a documented system, and/or if you would like to ‘Request Support’ – by ticking the appropriate box(es).

Note:  If you have ticked any ‘No’ box, please supply additional information about your particular circumstances in the space for ‘Comments’ provided.  

Section 4 - Additional Information

Use this space to provide any additional information in support of your application.  This might include information about established partnership(s) that your centre plans to use to support delivery and/or assessment of the Interdisciplinary Project Unit.

Please also list clearly, within the space for ‘Additional Information’, any documented system(s) which you have appended to your approval application.

Section 5 - Declaration 
Your application form should be signed by the authorised signatory for your centre.  This is normally the Head of Centre.






Page 2 of 3

