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GK0M 23 Print Administration at SCQF Level 6 – Structure 
	To attain the qualification candidates must complete 8 Units in total. This comprises:

·  5 Mandatory Units
·     3 Optional Units



Please note the table below shows the SSC identification codes listed alongside the corresponding SQA Unit codes. It is important that the SQA Unit codes are used in all your recording documentation and when your results are communicated to SQA. 

	Mandatory Units :  Candidates must complete 5 Units from this group

	SQA code
	SSC code
	Title
	SCQF level
	SCQF credits

	H7T2 04
	PRO031 
	Ensure your own actions reduce risks to health and safety in the workplace
	6
	4

	H7TG 04
	PRO032 
	Improve individual and organisational performance
	6
	6

	H7TH 04
	PRODPP124 
	Send and receive digital files
	5
	2

	H7TJ 04
	ESKISS1 
	Spreadsheet software 3 
	6
	6

	H7V0 04
	PROPA01 
	Print production processes 
	5
	8


	Optional  Units :  Candidates must complete 3 Units from this group

	SQA code
	SSC code
	Title
	SCQF level
	SCQF credits

	H7TL 04
	PROPA03
	Produce Print Estimates and Data for Invoicing
	6
	7

	H7TM 04
	PROPA07
	Tender Writing: Identify Opportunities, Complete and Submit Tender Documents
	6
	7

	H7TN 04
	PROPA08
	Monitor Costing Systems
	6
	6

	H7TP 04
	PROPA05
	Procurement for Print Services
	6
	4

	H7TR 04
	CFACSC5
	Monitor and Solve Customer Service Problems
	6
	6

	H7TS 04
	PROPA09
	Monitor and Maintain Quality Systems within a Printing Environment
	6
	7

	H7TT 04
	PROPA11
	Comply with Company Environmental Procedures
	6
	4

	H7TV 04
	PROPA12
	Printed Products: Standard Operating Procedures
	6
	8

	H7TW 04
	PROPA13
	Produce Print Industry Management Reports
	6
	5

	H7TX 04
	PROPAM509
	Plan, Schedule and Monitor Print Production
	7
	7


