Self and Work
Differentiation Access 3 – Higher

· Levels of tutor support – directive supervision, supervision, minimum support, non-directive supervision.

· Unit specifications:

· Access 3 and Intermediate 1 levels - differentiation mainly in relation to simple (routine and familiar) and straightforward (routine) tasks. 

· Outcome 1 is differentiated in relation to the evaluation of the task management skills:

· Access 3 criteria: following instructions, staying on task, completing tasks on time, breaking down tasks into smaller parts. 

· Intermediate1criteria: punctuality, completing tasks to an appropriate standard, keeping records of task completion, seeking advice to enable progress.
· Outcome 2 requires the candidate to produce a plan and this is differentiated on the following basis:

· Carrying out simple (routine and familiar) and straightforward (routine) tasks. 

· Intermediate 1 level requires the candidate to identify timescales.
· Outcome 3
· No significant differentiation between Access 3 and Intermediate 1 levels. The candidate at Intermediate 1 level will have selected the resources whereas the access 3 candidate will have had them identified for them.
· Outcome 4
· In reviewing and identifying progress the Intermediate 1 candidate will have to reach a conclusion about the effectiveness of the plan in the light of strengths and weaknesses identified. This is not a requirement at Access 3 level.
· Intermediate 2 and Higher levels – differentiation occurs greatly within the unit specifications as follows:

· No change in the outcome statements.
· Additional PC evidence requirements at higher level.
· Outcome 1: 
· The candidate evaluation of task management skills requires the use of an appropriate technique such as a SWOT analysis to consider the following: checking quality of own work, prioritising tasks, keeping detailed records of work and estimating time for task completion. (Int 2 level)

· The candidate evaluation of task management skills requires the selection and use of an appropriate technique such as SWOT or Johari covering: developing success criteria, making effective decisions, preparing instructions for others and multi-tasking (Higher). The candidate is expected to give an explanation for the choice of technique used including a comparison with one other technique. A further explanation giving reasons for the choice of targets is required.  

· Outcomes 2  
· Differentiation occurs where the tasks identified at Intermediate 2 level will be detailed and at higher level complex.
· Candidates working at higher level will be expected to give reasons to explain the choice of identified tasks.

· Outcome 3
· Candidates at Intermediate 2 and higher levels will be expected to take appropriate action as a result of monitoring progress. However, candidates at higher level will be asked to justify their actions and to explain why a certain action has been taken.  

· Outcome 4
· Reviewing is differentiated between Intermediate 2 and Higher levels as follows:
· Intermediate 2 requires the candidate to explain what progress has been made towards achieving personal targets and to give examples to support this explanation. Identify the strengths and weaknesses of the plan and in the light of this to reach and justify conclusions about the effectiveness of the plan. Identify areas for further development of task management skills in the light of progress made.
· Higher level requires the candidate to analyse what progress has been made towards achieving personal targets. Reach conclusions about areas for further development of task management skills based on this analysis. Give reasons to support these conclusions.  Identify the strengths and weaknesses of the plan and in the light of this to reach and justify a conclusion about the effectiveness of the plan.
· Evidence requirements vary across the levels especially between Intermediate 2 and Higher levels. 
· Assessment evidence is folio based and can be generated as written and/or recorded oral evidence across all levels. There is also a requirement to provide assessor observation checklists for performance evidence to show that the candidate used resources appropriately.
