Skills Development Scotland conditions of approval

In addition/or complimentary to the SQA Centre and unit approvals, we would expect Centres that deliver the Certificate of Work readiness (GF0F 04) to have evidence of the following:

1. Documentary evidence of policy in relation to delivery of the award that they will, in addition to standard SQA requirements:


a. utilise the referral individual learning assessment from the work coach (or other equivalent referral process) to enrol the young person onto the  SDS Certificate of Work Readiness
b. ensure that all the candidates for the SDS Certificate of Work Readiness are registered with Skills Development Scotland’s My World of Work 

c. deliver the preparatory units and parts of units which will support the young person before they undertake their work placement (F788 10; F789 10)

d. source a suitable work placement for the young person taking into account the specific needs of the young person as identified by the Work Coach

e.  work closely with the employer and the work coach to deliver the underpinning knowledge and understanding of the five core skills which will be assessed in the work place, in the context of that work place

f.  ensure that the work place experience employer plays an endorsement role in the assessment process, including ensuring that a competent assessor or verifier has worked with the employer to engage with the employer endorsement checklist and signed this off in a standardized approach

g. liaise regularly with the employer and the work coach to optimize the learning experience for the young person

2. Documentary evidence of policies and procedures relating to health and safety for

a. The supervision of programme participants during “off the job” and at work placement locations

b. The arrangements to be made to ensure that safety is managed to a high standard both internally and on the premises of work placement locations

c. The steps to be taken to initially assess the work experience location prior to commencement of programme participant placement and to regularly monitor the health and safety on work placement locations.


3. Documentary evidence of approach to creating written contracts with each work placement employer which includes

a. An agreement to the responsibilities of the employer in delivery of the work placement activity which includes  ensuring that the young person is appropriately supervised/mentored and supported in the workplace for a period of at least 192 hours and to ensure that they fulfil employer responsibilities to that young person in line with their policies and procedures. Specifically, this will include

i. agreement with the work coach,  the activities and expectations of that young person

ii. ensuring that the young person receives an appropriate induction to the workplace environment including information on work place health and safety, policies and procedures

iii. monitoring and evaluating the performance of the young person

iv. liaising with the work coach or learning provider as appropriate should any issues arise within the work placement period

v. assessing the young person’s work readiness supported by the training provider assessor guidance

vi. liaising regularly with the training provider and the work coach to optimize the learning experience for the young person


b. The requirement that Employers’ liability Insurance is in place at all times

c. The delegation of health, safety and welfare of all elements of the training programmes provided by the work placement

d. Access to work placement premises for authorised SDS staff

e. Locations, machinery or plant that are not to be used by programme participants and steps to be taken to record and monitor such prohibitions

f. Provision of written safety policies and risk assessments where required by law

g. Provision of necessary protective clothing and equipment (PPE) without charge to the candidate
h. The Provider shall ensure that in matching participants to placements and in ensuring their well being in Provider premises or on placement appropriate health monitoring should be undertaken, including pre employment medical examinations if required. The Provider shall take appropriate actions to ensure participants understand the necessity of disclosing medical conditions in order to comply with legislation and to remain safe in the workplace and that their colleagues are also safe in the workplace. Evidence of having done so must be retained and made available to SDS staff on request. All information so obtained should be securely stored and disclosed only as appropriate and with the participant’s consent.

