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Standards

This SVQ is based on standards developed by the Aspirant SSC for Process and Manufacturing. The Aspirant SSC for Process and Manufacturing represent a wide variety of people working in a broad range of occupations within the Printing and Graphic Industry.

Structure of the SVQ

The way the SVQ is made up is shown below. The unit title appears in bold and the elements that make up each unit are listed under the unit title. 

Mandatory units

Candidates must complete all of these units: 

D6TA 04

Reduce Risks To Health and Safety In Your Workplace 

1
Reduce risks to yourself and others

2
Take action to deal with accidents and emergencies

D6RG 04

Develop Yourself In Your Job

1
Co-operate with others at work

2
Identify your company’s products and services

3
Agree and use a plan to develop your skills

B7WN 04

Prepare Documents By The Application Of Typographical Standards

1
Design layout and presentation of graphical documents

2
Create the required graphical documents

3
Output graphical document to the required destination

D2N4 04

Produce Documents Using Word Processing Software 

1
Retrieve and enter data to create and update files

2
Produce the required documents by manipulating data

3
Output document to the required destination

D2NG 04

Design and Produce Documents Using Graphics (ITNTO)

1
Design the layout and presentation of graphical documents

2
Create the required graphical documents

3
Output graphical documents to the required destination

D2N2 04

Contribute To The Effectiveness Of The Information Technology Working Environment

1
Assist the maintenance of equipment and resources

2
Maintain your own file structures

3
Suggest areas for improvement

Optional units

Candidates must also complete at least two of the following units, in addition to the mandatory units: 

B7WR 04

Produce Documents Incorporating Colour

1
Capture and manipulate colour image

2
Output the colour image to destination device

D6P2 04

Contribute To The Production Of Aeronautical Documentation

1
Interpret specifications for changes to aeronautical spatial data publication files

2
Enter aeronautical spatial data to modify files

D6RF 04

Develop Design Responses To Meet Agreed Requirements

1
Contribute to evaluating design ideas against the brief

2
Prepare designs using visual and written information

3
Revise designs

D6P1 04

Contribute To Producing Detailed Design Work

1
Contribute to planning how to produce the agreed design

2
Contribute to preparing finished designs and specifications

3
Contribute to presenting designs and proposed realisation

D3XD 04

Develop Customer Relationships (ICS)

1
Build customer confidence in the level of service provided

2
Meet the ongoing needs and expectations of your customers

3
Develop the relationship between your customers and your organisation

D2N8 04

Maintain and Use Databases (ITNTO)

1
Retrieve and enter data to update database

2
Extract the required information

3
Output specified information to the required destination

There may be publications available to support this SVQ. For more information, please contact:
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Tel: 0845-279-1000

Fax: 0845 213 5000
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