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Standards

This SVQ is based on standards developed by the Aspirant SSC for Process and Manufacturing . the Aspirant SSC for Process and Manufacturing represent a wide variety of people working in a broad range of occupations within the Printing and Graphic Industry.

Structure of the SVQ

The way the SVQ is made up is shown below. The unit title appears in bold and the elements that make up each unit are listed under the unit title. 

Mandatory units

Candidates must complete all of these units: 

D6TA 04

Reduce Risks To Health and Safety In Your Workplace 

1
Reduce risks to yourself and others

2
Take action to deal with accidents and emergencies

D6RG 04

Develop Yourself In Your Job

1
Co-operate with others at work

2
Identify your company’s products and services

3
Agree and use a plan to develop your skills

B7WT 04

Plan Datafile Production

1
Establish and agree requirements for datafile production

2
Prepare production specification

B7WX 04

Create and Apply Typographical Specifications To Meet Customer Requirements

1
Create and apply layouts and typefaces to customer’s documents

2
Assess the interpretation and mark up the customer’s copy

D2PG 04

Design and Produce Documents Using Word Processing Software (ITNTO)

1
Design the layout and presentation of documents

2
Create the required documents

3
Contribute to improving design and production

4
Output document to the required destination

D2NG 04

Design and Produce Documents Using Graphics (ITNTO)

1
Design the layout and presentation of graphical documents

2
Create the required graphical documents

3
Output graphical documents to the required destination

D2NA 04

Maintain The Software Environment (ITNTO)

1
Specify and maintain the file structures

2
Update installed software

3
Establish and control media and documentation storage

D3XD 04

Develop Customer Relationships (ICS)

1
Build customer confidence in the level of service provided

2
Meet the ongoing needs and expectations of your customers

3
Develop the relationship between your customers and your organisation

Optional units

Candidates must also complete two of the following units, in addition to the mandatory units: 

B7X0 04

Calibrate and Control Colour In Desk Top Publishing

1
Produce the specifications for the receipt of colour images

2
Control the capture and manipulation of colour images

3
Control the output of colour image to destination device

4
Calibrate equipment to match output specifications

D6T1 04

Produce Aeronautical Documentation

1
Prepare specifications for changes to aeronautical documentation and allocate work

2
Monitor the production of aeronautical text and images in electronic form

D6T8 04

Produce Graphical Representations Of Aeronautical Spatial Data

1
Plan the production of graphical representations of aeronautical spatial data

2
Monitor the production of aeronautical spatial data in electronic form

D6RE 04

Develop and Present Suitable Design Responses (SFEDI)

1
Evaluate design ideas against he brief

2
Produce design visuals and supporting information

3
Present design options

D6T3 04

Produce and Present Detailed Design Proposals (SFEDI)

1
Prepare finished designs

2
Research and prepare information to support design realisation

3
Present design and proposed realisation process

D2N8 04

Maintain and Use Databases (ITNTO)

1
Retrieve and enter data to update database

2
Extract the required information

3
Output specified information to the required destination

Training and Supervision Units

Candidates must also complete at least one of the following units, in addition to the mandatory units.

D1HW 04

Support The Efficient Use of Resources (MCI)

1
Make recommendations for the use of resources

2
Contribute to the control of resources

B73D 04

Manage Yourself (MCI)

1
Develop your own skills to improve your performance

2
Mange your time to meet your objectives

B6TL 04

Contribute To The Development Of Teams and Individuals (MCI)

1
Contribute to the identification of development needs

2
Contribute to planning the development of teams and individuals

3
Contribute to development activities

4
Contribute to the assessment of people against development objectives

B6G8 04

Lead The Work Of Teams and Individuals To Achieve Their Objectives (MCI)

1
Plan the work of teams and individuals

2
Assess the work of teams and individuals

3
Provide feedback to teams and individuals on their work

B2WH 04

Assess Candidate Performance (ENTO)

1
Agree and review a plan for assessing performance

2
Collect and judge performance evidence against criteria 

3
Collect and judge knowledge evidence

4
Make assessment decision and provide feedback

D1L4 04

Facilitate Learning Through Demonstration and Instruction (ENTO)

1
Demonstrate skills and methods to learners

2
Instruct learners

D1R1 04

Facilitate Individual Learning Through Coaching (ENTO)

1
Coach individual learners

2
Assist individual learners to apply their learning

D6TF 04

Train New Operators

1
Contribute to the assessment of individuals’ training needs

2
Train new operators to production quality and performance standards

3
Provide feedback on trainees’ Progress and performance
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