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Standards

This SVQ is based on standards developed by The Purchasing and Supply Lead Body. Responsibility for the standards is now held by The Chartered Institute of Purchasing and Supply who represent a wide variety of people working in a broad range of occupations within the purchasing and supplies acquisition industry.

For further information, please contact SQA web site.

Structure of the SVQ

The way the SVQ is made up is shown below. The unit title appears in bold and the elements that make up each unit are listed under the unit title. 

Mandatory units

Candidates must complete all of these units: 

B4Y2 04

Contribute to the Development of Policies and Plans

1
Obtain information to assist the evaluation of policies and plans

2
Present information for the development of policies and plans

B4Y3 04

Maintain the Effectiveness of Procurement Operations

1
Contribute to the identification of objectives for procurement operations

2
Contribute to the improvement of operational effectiveness

B4Y4 04

Create and Maintain Effective Professional Relationships with Other People

1
Create and maintain effective professional relationships with suppliers and other external parties

2
Create and maintain effective professional relationships with other members of staff

B3G5 04

Provide Information and Advice for Action Towards Meeting Organisation Objectives

1
Obtain, evaluate, record and store information

2
Provide information and advice

Optional units

In addition to the mandatory units, candidates must also complete three units from either Group A or Group B, and a further two from either Group A, Group B or Group C: 

Group A
Supply and Contract Management

B4Y5 04

Monitor and Evaluate Supplier Performance and Continuity of Supply

1
Assess supplier's capability to supply

2
Monitor supplier performance and vendor rating of supplier

B4Y6 04

Contribute to the Establishment and Evaluation of Current and Future Requirements for Supply

1
Provide information on goods and services to users

2
Agree purchasing and technical specification with users

3
Contribute to the establishment of type and duration of supply agreement

B4Y7 04

Negotiate Improvements in Supplier Performance

1
Resolve user complaints with supplier

2
Provide feedback, assistance and advice to supplier

3
Co-ordinate improvements in supplier performance

B4Y8 04

Contribute to the Development of a Contract Strategy and Plan

1
Provide information for contract objectives and strategy

2
Develop a contract implementation plan

B4Y9 04

Let Contracts for the Supply of Goods and Services

1
Identify and evaluate potential contractors

2
Produce contractual documentation

3
Establish an agreement

4
Award a contract

B4YA 04

Monitor and Review the Contract Delivery

1
Monitor contract costs against budget

2
Monitor contract progress

3
Close standard contracts

4
Undertake post-contract review

Group B
Materials Management

B4YB 04

Contribute to the Planning of Inventory and Materials Requirements

1
Determine the planning timescale

2
Identify inventory and materials requirements

3
Identify available capacity

4
Contribute to capacity control

B4YC 04

Identify and Establish Scheduling Requirements

1
Calculate capacities and loadings

2
Calculate delivery requirements

3
Create and maintain production schedules

B4YD 04

Contribute to the Optimisation of Inventory Levels

1
Contribute to the setting of inventory levels

2
Monitor and adjust inventory levels

B4YE 04

Contribute to the Implementation of Changes in Inventory

1
Contribute to the identification of possible changes to inventory

2
Implement changes to inventory

B4YF 04

Contribute to Controlling the Stock Take System

1
Maintain records of stock

2
Identify and reconcile stock discrepancies

B4YG 04

Progress Delivery and Monitor the Quality of Supplies

1
Maintain agreed delivery schedule for supplies

2
Monitor the quality of supplies

3
Investigate complaints and resolve variations in supply

Group C

B4YH 04

Contribute to the Establishment and Improvement of Procurement Systems

1
Contribute to the specification and design of procurement systems

2
Contribute to the installation and testing of procurement systems

3
Contribute to the improvement and integration of procurement systems

B2W8 04

Contribute to the Provision of Personnel

1
Contribute to the identification of personnel requirements

2
Contribute to the selection of personnel

B2NE 04

Contribute to the Planning, Monitoring and Control of Resources

1
Plan for the use of resources

2
Monitor and control the use of resources

B1KT 04

Contribute to the Training and Development of Teams, Individuals and Staff to Enhance Performance

1
Contribute to planning the training and development of teams and individuals

2
Contribute to training and development activities for teams and individuals

3
Contribute to the assessment of teams and individuals against training and development objectives

4
Develop oneself within the job

B3G3 04

Contribute to the Planning, Organisation and Evaluation of Work

1
Contribute to planning work activities and methods to achieve objectives

2
Organise work and assist in the evaluation of work

3
Provide feedback on work performance to teams and individuals

There may be publications available to support this SVQ. For more information, please contact:

Customer Contact Centre

The Scottish Qualifications Authority

The Optima Building 

58 Robertson Street

GLASGOW

G2 8DQ

Tel: 0845-279-1000

Fax: 0845 213 5000

Email: customer@sqa.org.uk

Website: http://www.sqa.org.uk
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