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	Please complete using black ink or typescript and return by the closing date indicated.

This application form can also be downloaded from: www.sqa.org.uk/careers

	Vacancy
	Project Manager, Business Systems Development    

	Closing Date
	5 March 2013
	Ref Number
	140.12  

	Applicant ID Number (Internal use) completed by SQA
	  

	Section 1
Personal details

	As SQA is committed to a policy of Equal Opportunities in Employment for both Staff and Job Applicants, both Section 1 and the Equal Opportunities form are confidential to the Human Resources Management Unit and will not be made available to any members of the selection/interview panel. Internal applicants are not required to complete the Equal Opportunities form as this information will currently be held on file.

	Surname
	  
	Forename(s)
	  

	Address

	

	Postcode
	

	E-mail address
	  
	National

Insurance No.
	  

	Telephone numbers
	Home
	  
	Business
	  

	
	Mobile
	  
	May we contact you at work?
	  Yes / No

	Should we wish to progress your application please indicate how we may contact you
	E-mail
	Phone
	Post

	
	  Yes / No
	  Yes / No
	  Yes / No

	Do you have the right to work in the UK?

Documentary evidence of the right to work will need to be supplied at interview stage.
	Yes / No

	Additional Information

	Where did you see this vacancy advertised?
	  

	Post Reference Number
	140.12  
	Applicant ID Number
	  

	Section 2
Present Employment (if currently unemployed state most recent employment)

	Employer’s name
	  

	Address
	  

	Job title
	  

	Dates employed
	  

	Brief description of duties and responsibilities: 
For internal applicants only, please indicate all departments previously worked in within SQA and line manager.

	  

	Salary and benefits

(please detail in full)
	  


	Notice period required
	  

	Internal applicants only
	Please tick here to confirm that you have informed your current line 
manager or substantive post line manager of this application 

(and where appropriate have obtained approval).

SQA reserve the right to restrict staff from applying for internal secondments where the employee is either in a business critical role or that there are operational reasons.

	Previous Employment 
(in chronological date order commencing with the most recent. Please explain any gaps in employment)

	Employer
	Post held (including dates employed)
	Brief description of duties
	Reason for leaving

	  
	  
	  
	

	  
	  
	  
	


	Post Reference Number
	140.12
	Applicant ID Number
	  

	Previous Employment (continued)

	Employer
	Post held
	Brief description of duties
	Reason for leaving

	  
	  
	  
	

	  
	  
	  
	

	  
	  
	  
	

	  
	  
	  
	

	  
	  
	  
	

	  
	  
	  
	


	Post Reference Number
	140.12  
	Applicant ID Number
	  

	Section 3
Relevant Education and Training

(detail any qualifications and/or training courses relevant to your application)

	Qualification/Course
	Award attained

	(Please equate qualifications to the attached Scottish Credit and Qualifications Framework levels where possible)

  
	  

	Please detail any other work you are currently undertaking for SQA:

	  

	Please detail any paid outside activities that you would wish to continue whilst in SQA’s employment:

	  


	Post Reference Number
	140.12  
	Applicant ID Number
	  

	Application Statement

	Study the job profile and provide specific examples of your work, or other activities, which demonstrate your ability or aptitude to undertake the duties of the post. You may also include any other information that you feel is relevant to your application, eg personal qualities, achievements at work, non-work related or voluntary work experience.
If you feel that your CV demonstrates your ability to carry out this role please attach this instead of a completed application statement. However, please ensure all other sections of this application form are completed in full.
Continue on a separate sheet if necessary.

	  



	Post Reference Number
	140.12  
	Applicant ID Number
	  

	Application Statement (continued)

	  



	Post Reference Number
	140.12  
	Applicant ID Number
	  

	Referees

	Please give the contact details of two referees, one of which should be your most recent employer or if studying full-time, a referee from school, college or training establishment. The second referee should have a knowledge of your work preferably from a line manager’s perspective. Internal applicants should give the name of their current line manager only.

	Name
	  
	Name
	  

	Address
	  
	Address
	  

	Telephone No.
	  
	Telephone No.
	  

	Fax No.
	  
	Fax No.
	  

	E-mail
	  
	E-mail
	  

	Relationship to you
	  
	Relationship to you
	  

	May we approach this referee without contacting you?
	May we approach this referee without contacting you?

	  Yes / No
	  Yes / No

	If you indicate ‘yes’, we will normally approach your referee(s) after the interview date.

	I confirm that the information given on this form is, to the best of my knowledge, true and complete.

Any false statement may be sufficient cause for rejection, or if employed, dismissal.

	Please state dates you will not be available for interview.
Every effort will be made to reschedule, however, if this is not possible we may be unable to take your application further.
	

	Signature
	  
	Date
	  

	Please return your application by using one of the methods below:

Post

	Human Resources & OD

Scottish Qualifications Authority

Lowden, 24 Wester Shawfair
Dalkeith

Midlothian

EH22 1FD

	E-mail address:
recruitment@sqa.org.uk
Please quote the reference number of the post in the subject heading of your e-mail.
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