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This checklist is designed to assist members of the validation panel to evaluate whether the content of the Group Award specification boadly meets: 
	SQA’s validation criteria:


	Yes/No

	1
	The qualification conforms to the SQA design rules and principles and other technical requirements which are current at the time of its validation

	

	2
	There is a demonstrable need for the qualification which fills a gap in the qualifications framework and makes a valuable and unique contribution to SQA’s portfolio of qualifications

	

	3
	The qualification is accessible to all learners who could potentially achieve it

	

	4
	The qualification requires a learner to demonstrate significant, achievable outcomes in a recognised curricular or vocational area

	

	5
	The qualification is coherent and its title accurately reflects its content

	


Please note that the Group Award specification  is draft in status and, at a later stage will go through SQA’s proofreading and editorial process prior to publication so while it is helpful to highlight any typographical or grammatical errors, these should not be a consideration of the validation outcome. 

	Qualification title(s) 
	

	Date of validation meeting
	


	Heading
	Key Questions
	Issues/comments/suggestions to be raised with the Qualification Design Team (QDT)

	Introduction (criteria 5 

and 2)
	Following the standard statement about the purpose of the document - has a rationale for the following information been provided?

· justification for the title of the qualification(s) that reflects the sum of the competences of the qualification(s) 
	

	
	·  where the qualification(s) fits in the SQA framework of qualifications in the same / similar area been stated?
	

	
	· the range of learners the qualification(s) is suitable for?
	

	
	· possible employments opportunities for learners who gain this qualification(s)?
	

	
	· details on whether the qualification(s) is designed to articulate with degree programmes?
	

	
	· details of any professional recognition?
	

	Qualification Structure 

(criteria 1 and 4)
	Has a statement on how the qualification meets the design principles been provided?
	

	Structure

(criteria 1 and 4)
	Has a statement been provided that identifies what a learner has to do to achieve the qualification?  
	

	1. 
	Has the table been updated with:

· Validated Unit titles, including graded Unit(s) if applicable?
	

	
	· Unit codes?
	

	
	· SCQF credit points?
	

	
	· SCQF level?
	

	
	· SQA credit value?
	

	
	· Mandatory/optional structure stated?
	

	
	· If the Core Skills Units in Communication/Numeracy are included have the Literacy and Numeracy equivalents also been included?
	

	
	Has an explanation of how the Group Award structure meets the appropriate SCQF level been provided, including information on building and Graded Units?

 
	

	3. Aims of the qualification

(citeria 2)
	Principal aim - has the main purpose/focus of the qualification(s) been stated?
	

	3.1  General aims 

(citeria 2)
	Have the broad knowledge and skills that will be developed as learners undertake the qualification been stated? 
	

	3.2 Specific aims of the qualification(s)

(criteria 2)
	Have the specific knowledge and skills development in the context of the qualification been stated? 
	

	
	Do the specific aims identify the knowledge and skills that set the higher level apart from the lower level i.e HND from HNC?
	

	3.3 Graded Unit(s)

(criteria 2)
	Have details on how the Graded Unit(s) integrate the principal aim of the qualification(s) been provided?
	

	4.Recommended entry to the qualification(s)

(criteria 3)
	Following the first two paragraphs which are a standard statement has guidance been included on:

· any prior qualifications for entry to the qualification(s)? eg. Highers, NQ Units, SVQ?

	

	
	· any prior knowledge and skills? eg. learners with work experience?
	

	
	· any requirement to have been practicing for a given amount of time?
	

	
	· any bridging learning / articulation requirements, for example between 1st and 2nd year?


	

	
	· any legal age restrictions?
	

	
	Is the qualification accessible to learners regardless of disability, race, age, religion or belief, sex, gender reassignment, pregnancy and maternity, or sexual orientation? (known as the protected characteristics).  
	

	4.1 Core Skills entry profile

(criteria 3)
	Has information on recommended Core Skills entry levels been identified for one or more Core Skill?


	

	5. Additional benefits of the qualification in meeting employer needs
	Standard statement
	

	5.1 Mapping of aims to Units

(criteria 2)
	Has a mapping been provided that shows how the general and specific aims of the qualification(s) are met through the Units?
	

	5.2 Mapping of standards

(criteria 2)
	Has an explanation of the links with NOS and/ or trade / professional body requirements been provided?
	

	
	Has a mapping been provided that shows alignment between the Units and National Occupational Standards  and / or trade/professional body standards?
	

	5.3 Mapping of Core Skills 

(criteria 2)
	Has a mapping been provided that shows Core Skills development across the qualification(s)?
	

	5.4 Mapping of Assessment methods 

(criteria 2)
	Has a mapping been provided that shows  the main assessment methods that learners may encounter for each Unit  and the condtions in which the evidence must be produced?
	


	Remaining sections
With the exception of the appendices, the remainder of the information in the Group Award specification focuses on delivery of the qualification, which goes beyond the remit of the validation panel. Detail on what should  appear in each section is given below. Panel members are invited to review the information and provide suggestions for improvements. Please note that any suggestions for change to this part of the document should be recorded as recommendations.



	6. Guidance on approaches to delivery and assessment
	An overview on what the qualification(s) is about and what it aims to achieve  (content and context) has been provided
	

	6.1 Sequencing /integration of Units
	Guidance been provided on:

· sequence of delivery of Units in terms of subjects / Graded Unit(s) (suitable timetables may be included as an appendix)
	

	
	· integration of content and/or Units and/or assessment
	

	6.2 Recognition of Prior Learning
	Standard statement
	

	6.2.1 Articulation and/or progression
	Details have been provided on articulation/progression opportunities
	

	6.2.2 Professional recognition
	Details have been provided on any professional recognition
	

	6.2.3 Transitional Arrangements
	If the qualification(s) is a revision of an existing qualification(s) details have been provided on any transitional arrangements
	

	6.2.4 Credit transfer
	If there are revised Units details been provided on suitability of credit transfer between old and revised Units
	

	6.3 Opportunities for e-assessment 

	Details have been provided on parts/all of the programme that are suitable for e-learning (delivery) and / or e-assessment
	

	6.4 Support Materials
	Standard statement
	

	6.5 Resource requirements
	Have details of any specific delivery criteria been stated eg. specific teaching qualifications, access to physical/specialist resources, legislation, examination/assessment administered on or behalf of another agency, environmental setting (workplace/simulated)?  
	

	7. General Information for centres
	Standard statements completed by SQA
	

	8. Glossary of terms
	This section has been updated to include any terminology specific to the subject area of the qualification(s)

	

	History of Changes
	Information in this section will be completed by SQA’s Qualification Portfolio Management team.
	

	Acknowledgement Statement
	Standard statement
	

	9. General Information for learners
	A brief summary about the qualification has been provided that includes:

· an overview on what qualification is about and why it has been developed

	

	
	· details on what learners need to do to achieve the qualification

	

	
	· the subject specific skills/knowledge learners will develop through the qualification

	

	
	· the main assessment methods that learners will encounter
	

	
	· information about the Graded Units and how these will be assessed (if applicable)


	

	
	details of Core and other essential skills that will be developed and how

	

	
	· any professional body recognition/exemption 
	

	
	· possible educational progression opportunities
	

	
	· possible employment pathways
	

	Guidance note on determining a validation outcome

	Prior to the validation meeting, panel members should confine themselves to identifying areas of concern which they wish to discuss more fully with representatives from the Qualifications Design Team, rather than trying to reach any conclusions about changes they may wish to make. Representatives from the Qualifications Design Team should always be given the opportunity to comment on the issues/concerns raised by the validation panel and expand on any information contained in the Group Award specification. The chairperson will collate comments under the section headings in the validation criteria checklist, and allocate issues/concerns to individual panel members who will lead the discussion with the Qualifications Design Team representatives. 

After the formal meeting with representatives from the Qualifications Design Team, there will be an opportunity for the validation panel to decide whether or not all of the issues have been satisfactorily addressed and finalise  its validation decision which will either be:

Validated —  this means that the panel are satisfied that the qualification broadly meets SQA’s validation criteria and can now be operationalised to enable centres to offer it.

Not validated until conditions have been met — this means that all the conditions must be satisfied before the qualification will be validated, ie before any centre can be given approval to offer it.  Conditions imposed by the validation panel should concern rectifying significant failures to satisfy the validation criteria. More minor issues should be dealt with by recommendations.  The validation panel should not attempt to re-write the Group Award specification, but should specify the changes that have to be made or the further development that must be undertaken before the qualification can be validated.

The validation panel may wish to make recommendations for the future development of the qualification. Recommendations are points that are not essential to the integrity of the Group Award but are suggestions for clarification or further information that might be incorporated into the final validated Group Award specification.  Unlike conditions, these do not have to be met before the qualification can be validated.

The SQA Officer will be able to provide guidance on what constitutes a condition or recommendation 


	Checklist 6a - validation of HN Graded Units
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This checklist is designed to assist members of the validation panel to evaluate the appropriateness of the Graded Units for an HNC/D.  Graded Units are used by assessors to develop the assessment instrument to assess whether learners have met the principal aims of the Group Award, and to grade learner achievement.  

	Graded Unit title(s) 
	


	The Graded Unit allows: 

	Yes/No

	1
	Assessment of learners’ ability to integrate and apply the knowledgte and/or skills gained in the individual HN Units


	

	2
	Learners to demonstrates that they  have achieved the aims of the Group Award


	

	3
	Grading of learner achievement


	

	Heading
	Key Questions
	Issues/comments/suggestions to be raised with the Qualification Design Team (QDT)

	Retention and integration of of knowledge and skills
	· Does the Graded Unit 1 in the HNC (or first part of an HND) assess the retention and integration of the knowledge and skills developed in SCQF Level 7 Units?
· Does the Graded Unit 2 (and 3 if applicable) assess the retention and integragion of the knowledge and skills developed in SCQF Level 8 Units? 
	

	Achievement of the aims of the Group Award
	· Is the assessment type(s) appropriate? ie 

· projects assess the application of knowledge and skills

· examinations assess theoretical knowledge.
	

	
	Are the Evidence Requirements sufficient to demonstrate that learners meet the Group Award aims that the Graded Unit has been designed to assess.


	

	
	Do the Graded Unit(s) allow learners to demonstrate achievement of the principal aims of the GA as illustrated in Section 5.1  Mapping of qualification aims to Units?

	

	Grading 
	Does the guidance on grading clearly distinguish between achievement at Grade A and C?
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