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Core Skills Signposting

SVQ 3 in Community Justice:
Working With Offending Behaviour at 
SCQF Level 7

November 2015


The signposting document indicates where the evidence generated to meet the National Occupational Standards might contribute to the Core Skills Unit. There is no guarantee that the evidence will contribute to a particular Core Skill or that the evidence will not contribute to other Core Skills. The decision on the suitability of evidence must be determined by the Core Skills assessor on an individual basis against the Evidence Requirements specified by the awarding bodies for Core Skills.

 in the following table = possible opportunity to evidence Core Skills at the level shown.
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SVQ L2 Court Administration

		SVQ 2 Court Administration 

		SSC/B Code		Mandatory/ Optional Unit 		Unit Title		SCQF Level		Communication												Numeracy												ICT												Problem Solving												Working with Others

										L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6

		SFJ DB1		M 		Receive and progress court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB4		M		Collate and provide papers for individual court/tribunal cases		5										Y																								Y										Y												Y

		SFJ DC5		M		Maintain court/tribunal records		6										Y																								Y										Y												Y

		SFJ   DH1		M		Respond to enquiries regarding courts/tribunals		5								Y																								Y												Y												Y

		SFJAE1		M		Maintain and develop your own knowledge skills and competence		5								Y																								Y

		SFJ DB2		O		Allocate, list and arrange resources for court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB3		O		Progress requests for the rescheduling/ adjournments of court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB5		O		Ensure attendance at courts/tribunals		5										Y																						Y												Y												Y

		SFJ DC6		O		Process claims for expenses relating to attendance at courts/tribunals		5								Y														Y										Y												Y

		SFJ DD1		O		Coordinate the provision of jurors		5								Y												Y												Y												Y

		SFJ DG1		O		Process the outcomes of court/tribunal hearings		5								Y																										Y										Y												Y

		SFJ DG2		O		Process appeals against decisions made by courts/tribunals		5										Y												Y												Y										Y												Y

		SFJ DG3		O		Administer the collection of financial orders levied by courts/tribunals		4										Y												Y												Y												Y										Y

		SFJ AD1		O		Develop and sustain effective working with staff from other agencies		5										Y																																				Y												Y

		CFA BAD  332		O		Store and retrieve information		5								Y																								Y												Y

								Y = possible opportunity to evidence Core Skills at the level shown. 





SVQ 3 Community Justice SCQF 7

		SVQ 3 in Community Justice: Working With Offending Behaviour at SCQF L7

		The signposting document indicates where the evidence generated to meet the National Occupational Standards might contribute to the Core Skills Unit. There is no guarantee that the evidence will contribute to a particular Core Skill or that the evidence will not contribute to other Core Skills. The decision on the suitability of evidence must be determined by the Core Skills assessor on an individual basis against the Evidence Requirements specified by the awarding bodies for Core Skills.

		SSC/B Code		Mandatory/ Optional Unit 		Unit Title		Communication								Numeracy								ICT								Problem solving								Working with others

						SCQF Levels		L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6

		SFJEC1		M		Support and encourage individuals in addressing their offending behaviour								P												P												P								P

		SCDHSC0031		M 		Promote effective communication 						P																								P								P

		SCDHSC0032		M		Promote health, safety and security in the work setting						P																								P								P

		SCDHSC0033		M		Develop your practice through reflection and learning						P																								P								P

		SCDHSC0034		M		Promote the safeguarding of children and young people						P																								P								P

		SCDHSC0035		M		Promote the safeguarding of individuals						P																								P								P

		SFJEB5		O		Supervise and enforce interventions in the community								P																								P								P

		SFJBB2		O		Model  pro-social behaviour when working with individuals								P												P												P								P

		SCDHSC0371		O		Support individuals to communicate using interpreting and translation services						P																								P								P

		SFJAC1		O		Contribute to the quality of team working								P																								P								P

		SFJCCBF3.1		O		Develop and sustain effective working with staff from other agencies						P														P																		P

		SFJAF4		O		Conduct an assessment of risk in the workplace						P																P										P						P

		SFJDA1		O		Obtain, analyse and provide information required for courts and formal hearings								P														P										P								P

		SFJDA2		O		Present information to courts and formal hearings								P														P										P								P

		SFJEA1		O		Obtain information from offenders regarding their behaviour								P														P										P								P

		SFJEA2		O		Assess offenders for risk factors and levels of risk associated with their behaviour								P														P										P								P

		SFJEA3		O		Develop proposals and prepare reports to inform sentencing								P														P										P								P

		SFJEC4		O		Prepare, implement and evaluate group activities								P														P										P								P

		SFJEC6		O		Assess individuals' needs and plan agreed activities								P												P												P								P

		SFJED1 		O		Plan, monitor and review integrated packages of interventions and support to address individuals' offending behaviour								P														P										P								P

		SFJED4		O		Deliver evidence-based intervention programmes								P														P										P								P

		SFJGC7		O		Contribute to the prevention and management of abusive and aggressive behaviour								P																								P								P

		SFHAA1		O		Recognise problematic use of alcohol or other substances and refer individuals to services						P																								P								P

		SFHAB5		O		Assess and act upon immediate risk of danger to individuals who have used alcohol and other substances						P																								P								P

		SFHAE1		O		Test for alcohol and other substance use						P																								P								P

		SFHAB2 		O		Support individuals who misuse substances						P																								P								P

		SFJGG4		O		Provide access to interventions to maximise individual development via education and employment								P														P										P								P

		SCDHSC0344		O		Support individuals to retain, regain and develop skills to manage their daily living						P																								P								P

		P = possible opportunity to evidence Core Skills at the level shown 
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SVQ L2 Court Administration

		SVQ 2 Court Administration 

		SSC/B Code		Mandatory/ Optional Unit 		Unit Title		SCQF Level		Communication												Numeracy												ICT												Problem Solving												Working with Others

										L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6		L1		L2		L3		L4		L5		L6

		SFJ DB1		M 		Receive and progress court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB4		M		Collate and provide papers for individual court/tribunal cases		5										Y																								Y										Y												Y

		SFJ DC5		M		Maintain court/tribunal records		6										Y																								Y										Y												Y

		SFJ   DH1		M		Respond to enquiries regarding courts/tribunals		5								Y																								Y												Y												Y

		SFJAE1		M		Maintain and develop your own knowledge skills and competence		5								Y																								Y

		SFJ DB2		O		Allocate, list and arrange resources for court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB3		O		Progress requests for the rescheduling/ adjournments of court/tribunal cases		5										Y										Y														Y										Y												Y

		SFJ DB5		O		Ensure attendance at courts/tribunals		5										Y																						Y												Y												Y

		SFJ DC6		O		Process claims for expenses relating to attendance at courts/tribunals		5								Y														Y										Y												Y

		SFJ DD1		O		Coordinate the provision of jurors		5								Y												Y												Y												Y

		SFJ DG1		O		Process the outcomes of court/tribunal hearings		5								Y																										Y										Y												Y

		SFJ DG2		O		Process appeals against decisions made by courts/tribunals		5										Y												Y												Y										Y												Y

		SFJ DG3		O		Administer the collection of financial orders levied by courts/tribunals		4										Y												Y												Y												Y										Y

		SFJ AD1		O		Develop and sustain effective working with staff from other agencies		5										Y																																				Y												Y

		CFA BAD  332		O		Store and retrieve information		5								Y																								Y												Y

								Y = possible opportunity to evidence Core Skills at the level shown. 





SVQ 3 Community Justice SCQF 7

		SVQ 3 in Community Justice: Working With Offending Behaviour at SCQF L7

		The signposting document indicates where the evidence generated to meet the National Occupational Standards might contribute to the Core Skills Unit. There is no guarantee that the evidence will contribute to a particular Core Skill or that the evidence will not contribute to other Core Skills. The decision on the suitability of evidence must be determined by the Core Skills assessor on an individual basis against the Evidence Requirements specified by the awarding bodies for Core Skills.

		SSC/B Code		Mandatory/ Optional Unit 		Unit Title		Communication								Numeracy								ICT								Problem solving								Working with others

								L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6		L3		L4		L5		L6

		SFJED4		O		Deliver evidence-based intervention programmes								P														P										P								P

		SFJGC7		O		Contribute to the prevention and management of abusive and aggressive behaviour								P																								P								P

		SFHAA1		O		Recognise problematic use of alcohol or other substances and refer individuals to services						P																								P								P

		SFHAB5		O		Assess and act upon immediate risk of danger to individuals who have used alcohol and other substances						P																								P								P

		SFHAE1		O		Test for alcohol and other substance use						P																								P								P

		SFHAB2 		O		Support individuals who misuse substances						P																								P								P

		SFJGG4		O		Provide access to interventions to maximise individual development via education and employment								P														P										P								P

		SCDHSC0344		O		Support individuals to retain, regain and develop skills to manage their daily living						P																								P								P
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SSC/B Code

Mandatory/ 

Optional 

Unit 

Unit Title

SCQF Levels L3 L4 L5 L6 L3 L4 L5 L6 L3 L4 L5 L6 L3 L4 L5 L6 L3 L4 L5 L6

SFJEC1 M Support and encourage individuals in addressing their offending behaviour

P P P P

SCDHSC0031 M  Promote effective communication 

P P P

SCDHSC0032 M Promote health, safety and security in the work setting

P P P

SCDHSC0033 M Develop your practice through reflection and learning

P P P

SCDHSC0034 M Promote the safeguarding of children and young people

P P P

SCDHSC0035 M Promote the safeguarding of individuals

P P P

SFJEB5 O Supervise and enforce interventions in the community

P P P

SFJBB2 O Model  pro-social behaviour when working with individuals

P P P P

SCDHSC0371 O

Support individuals to communicate using interpreting and translation 

services

P P P

SFJAC1 O Contribute to the quality of team working

P P P

SFJCCBF3.1 O Develop and sustain effective working with staff from other agencies

P P P

SFJAF4 O Conduct an assessment of risk in the workplace

P P P P

SFJDA1 O

Obtain, analyse and provide information required for courts and formal 

hearings

P P P P

SFJDA2 O Present information to courts and formal hearings

P P P P

SFJEA1 O Obtain information from offenders regarding their behaviour

P P P P

SFJEA2 O

Assess offenders for risk factors and levels of risk associated with their 

behaviour

P P P P

SFJEA3 O Develop proposals and prepare reports to inform sentencing

P P P P

SFJEC4 O Prepare, implement and evaluate group activities

P P P P

SFJEC6 O Assess individuals' needs and plan agreed activities

P P P P

SFJED1  O

Plan, monitor and review integrated packages of interventions and support 

to address individuals' offending behaviour

P P P P

SFJED4 O Deliver evidence-based intervention programmes

P P P P

SFJGC7 O

Contribute to the prevention and management of abusive and aggressive 

behaviour

P P P

SFHAA1 O

Recognise problematic use of alcohol or other substances and refer 

individuals to services

P P P

SFHAB5 O

Assess and act upon immediate risk of danger to individuals who have used 

alcohol and other substances

P P P

SFHAE1 O Test for alcohol and other substance use

P P P

SFHAB2  O Support individuals who misuse substances

P P P

SFJGG4 O

Provide access to interventions to maximise individual development via 

education and employment

P P P P

SCDHSC0344 O

Support individuals to retain, regain and develop skills to manage their daily 

living

P P P

Communication Numeracy ICT Problem solving Working with others
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