CONFIDENTIAL
Enquiries to:

Linda Donegan

Direct Dial:

01324 506182

Date:

To Whom it may concern

PROTECTION OF CHILDREN

DISCLOSURE APPLICATION

I have to advise you that when Falkirk Council is about to employ or engage someone who is likely to have a significant amount of contact with children during the course of his / her work, it is now necessary to carry out a confidential check to find out if that person has any kind of criminal record which might make him / her unsuitable for such work.  This checking procedure also applies to those who offer services on a voluntary unpaid basis.

The job (or voluntary duties) you are being considered for may involve substantial contact with children and I regret that it will be necessary to carry out a confidential record check against your name.  I hope that you will accept the need to do this because of recent publicity and strong public concern about the need to ensure that children are adequately protected from such abuse by adults in all spheres of life and work.

Under the Police Act 1997, Disclosure Scotland provides a system of disclosing criminal history information to individuals and organisations for employment purposes.  Disclosure Scotland will issue Disclosure Certificates, which will give details of criminal convictions or state that there are no convictions.  You will be required to provide a Disclosure Certificate to verify your criminal status. I can assure you that any information arising out of this enquiry will be treated with the strictest confidence and will only be handled by a senior member of staff authorised to make these enquiries.

Enclosed is a Disclosure Scotland Application form, complete with guidance notes.   You should complete the appropriate sections in Part B (EXCLUDING B16) and Part E and bring them to interview, along with your Birth Certificate, Passport, Driving Licence, proof of current address,  or previous Disclosure Certificate.   This is to enable your interviewers to confirm that the information you have supplied corresponds with these documents.

You should be aware that I cannot take your application or appointment further until I have your permission to carry out a check with the Disclosure Scotland Office, therefore I would be obliged if you could comply.
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