[image: image1.jpg]P
SQA




GH2W 23 SVQ 3 Paralegal Practice at SCQF Level 7 – Structure 
	To attain the qualification candidates must complete 11 Units in total. This comprises:

·  8 Mandatory Units
·     3 Optional Units 


Please note the table below shows the SSC identification codes listed alongside the corresponding SQA Unit codes. It is important that the SQA Unit codes are used in all your recording documentation and when your results are communicated to SQA. 

	Mandatory Units:  Candidates must complete 8 Units from this group

	SQA code
	SSC code
	Title
	SCQF level
	SCQF credits

	H553 04
	SFJ AA1
	Promote equality and value diversity
	7
	8

	H554 04
	SFJ AB1
	Communicate effectively with people 
	5
	4

	H555 04
	SFJ AE1
	Maintain and develop your own knowledge, skills and competence
	5
	5

	H556 04
	SFJ IC5
	Draft legal documents
	6
	11

	H557 04 
	SFJ IC7
	Provide papers for legal matters
	5
	4

	H558 04
	SFJ IC9
	Comply with legal, organisational and regulatory requirements in the provision of legal services
	7
	11

	H559 04
	CFABAD332
	Store and retrieve information using a filing system
	5
	3

	H55A 04
	CFABAD111
	Plan and manage own workload
	7
	2


	Optional Units:  Candidates must complete 3 Units from this group

	SQA code
	SSC code
	Title
	SCQF level
	SCQF credits

	H55B 04
	SFJ AC1
	Contribute to the quality of team working
	6
	8

	H55C 04
	SFJ DA7
	Prepare cases for representation in formal proceedings
	8
	22

	H55D 04
	SFJ GA6
	Develop and manage interviews with clients
	7
	6

	H55E 04
	SFJ GB9
	Negotiate on behalf of clients
	7
	14

	H55F 04
	SFJ IA1
	Provide legal advice to clients
	7
	10

	H55G 04
	SFJ IC1
	Plan, document and cost the legal work to be undertaken
	6
	7

	H55H 04
	SFJ IC2
	Manage financial considerations in relation to legal matters
	6
	8

	H55J 04
	SFJ IC3
	Prepare for financial transactions with or on behalf of clients
	7
	9

	H55K 04
	SFJ IC4
	Conduct and use research to progress legal matters
	8
	9

	H55L 04
	SFJ IC6
	Prepare and submit files for legal matters
	6
	10

	H55M 04
	SFJ IC8
	Conclude legal matters
	6
	7


