
SQA Assessment Arrangements: Self-evaluation 

Centre: 

 

Department/Course: 

 

Assessment arrangement 

(AA) request 

Example-good practice Current staff 

involved 

Current practice 

(*to be provided for 

SQA audit) 

Comments/gaps 

Evidence of centre-wide 

system for the management 

of SQA AA which is 

supported by senior 

management. 

Centres should have in place a policy 

that guides staff in relation to the 

provision of AA. This should outline 

roles & responsibilities of relevant staff 

including individual subject teachers. 

   

Evidence of candidate’s 

disability/difficulty and how 

this generally affects the 

candidates in the learning & 

teaching situation. 

Candidate files containing all relevant 

info such as psychological and other 

assessments, ILPs (individual learning 

plans) support plans and records. 

PLPs (personal learning plans and 

IEPs (individualised educational 

programmes) 

   

Evidence of need for 

current support, how it is 

met and how it relates to 

any AA request 

Plan or record of support from SFL 

(support for learning) staff or details of 

support regularly required from subject 

teacher in each class 

   

Evidence that varying 

needs across subjects have 

been considered 

Record of support across subjects 

reflects how the candidate copes in 

different subject classes 

   



Evidence of need for a 

particular arrangement. 

A record that shows options have 

been considered  

   

Evidence of the centre’s 

internal AA verification 

meetings. 

Minute or detailed notes of the AA 

verification meeting/s which are dated 

and signed with the name and position 

of the personnel involved 

   

Evidence of confirmation 

from the candidate that they 

have agreed to (i) the 

provision of the AA (ii) the 

school submitting the 

request on their behalf, and 

have been made aware that 

their personal info will be 

shared with SQA. 

A pro forma signed by candidate 

(countersigned by parent/carer if 

under 16). This should list all agreed 

AA and show that the candidate 

agrees to these and the sharing of 

details with SQA. SQA example: 

https://www.sqa.org.uk/sqa/14978.html 

 

   

 

 

https://www.sqa.org.uk/sqa/14978.html

