Equality Impact Assessment - Screening Review 
A screening review:
· is undertaken as the exception where the policy owner has approached the Equality Team and reached agreement that a full Equality Impact Assessment (“EqIA”) may not be proportionate, 
· can be undertaken on policies and practices where there is little or no evidence that the policy or practice would have an impact on people,
· is not published but does provides a record of the rationale as to why it is not proportionate or appropriate that a full EqIA is not required, 
· is considered by the Equality Management Review Group who either accept the information provided in the screening review or require a full EqIA to be completed. Further information on this point is provided at the end. 
We describe all our policies and practices as ‘policies’. 
If you require any support or assistance in completing this screening review please contact Brynley Pearlstone, Equality Impact Assessment Manager (brynley.pearlstone@sqa.org.uk) 
	Name of Policy

	Canva (AI Tool)



	Aims or Rationale of Policy 

	The Internal AI working group has agreed to implement a structured and secure approach to using AI tools within SQA by identifying and approving the most frequently used and valuable tools. The aim is to support staff in using these tools in an informed, secure and compliant way, ensuring data security and privacy. 

Canva is an online graphic design tool. It can be used to create social media posts, presentations, posters, videos, logos and more e.g. 
Graphic Design: Create professional-quality graphics for social media, marketing materials, presentations, and more, without needing advanced design skills.
Templates: Access a wide range of customisable templates for various purposes, such as flyers, posters, infographics, and business cards, saving time on design work.
Branding: Use the brand kit feature to maintain consistent colours, fonts, and logos across your designs, helping to strengthen your brand identity.
Collaboration: Share designs with team members for feedback and collaboration, making it easier to work together on projects.
Marketing Materials: Create promotional materials such as brochures, newsletters, and email headers to enhance your marketing efforts.
User-Friendly Interface: The intuitive drag-and-drop interface makes it accessible for anyone, even those with little to no design experience.




	Does the policy directly affect staff or learners?  Provide reasoning for your response 

	Available to all staff who wish to use it.



	Would there be any data or wider evidence, within SQA and externally that would be useful in considering the reasons for a particular policy? (For example, is this policy due to a national strategy or feedback from users) 
Can you think of any evidence that would be useful to have to assist your understanding as to why SQA requires this policy?

	No



	Can you think of any evidence that would be useful to consider how effective this policy might be? Or how you would be able to find out the impact on employees or learners? For example, is there any current employee monitoring data? Have any responses from a learner panel been collected that may be relevant? Is there any current evidence from SQA Networks (the Networks themselves could be asked, or the Equality Team or HR). 

	No



	Would this policy apply to all of SQA or across all staff or learners? If the policy does not affect a large group of staff or learners, could it have the potential to significantly affect a small group of people?

	Available to all staff who wish to use it.



	Could this policy affect how a person interacts with SQA functions, both internally for staff and externally for learners? Provide a rationale for the response. 

	No



	Take the example of one Protected Characteristic – Disability. 
Could this policy be relevant to someone with a disability? 
Could this policy affect how someone with a disability interacts with SQA?
If you are unsure, how could you find this out? [note – not all disabilities can be ‘seen’ A useful starting point for further information is here https://sqanow.sharepoint.com/sites/C196800107/SitePages/Disability-Network.aspx on SQA’s Disability Network intranet page. 

	No



	The remaining Protected Characteristics are located here. Look at a sample from the list and answer:
Could this policy be relevant to someone with this Protected Characteristic?
Could this policy affect how someone with this Protected Characteristic interacts with SQA?
If you are unsure, how could you find this out?

	No



	Has anyone in your team undertaken an EqIA? 
Have any related policies had an EqIA? (There are similar functions across SQA that are implemented by different teams.) 

	No



Please submit this completed form to cetequality@sqa.org.uk
This form will initially be reviewed by the Equality Impact Assessment Manager who will return to you with any relevant supporting advice. 
After which the screening review will be considered by the Equalities Management Review Group at their next scheduled meeting. The group will either: 
· Agree with the screening review and record its reasoning, 
· Agree with the overall screening review; however, require the policy owner to undertake further actions to complete a sufficiently robust screening review,  
· Disagree with the screening review decision and provide feedback as to why a full EqIA is required.  

The group will provide its decision within five working days of the meeting. 
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