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NQ Prior Verification Request Form
This form is for use with the following qualifications:
National Courses
Any unit for any subject and level, except for Added Value Units. 
Skills for Work
Any unit within the SfW courses with exception of Hospitality and Automotive Skills. 
NQ Awards
Any unit for any level for the following NQ Awards:
· Mental Health and Wellbeing Award
· Modern Language for Life and Work Award
· Religion Belief and Values Award
· Scots Language Award
· Scottish Studies Award
If you have any questions regarding the prior verification service for the National Qualifications, please contact nqpv@qualifications.gov.scot
You can also find centre guidance on our website
National Qualifications - prior verification - Qualifications Scotland


Part 1 – To be completed by the centre
1.Centre Details
	Centre Name
	

	Centre Number
	

	Co-ordinator Name
	

	Co-ordinator Email
	

	Centre Tel. Number
	



2. Product Details
From the list on page 1 please provide details of the unit you would like to be prior verified by Qualifications Scotland.   Complete one form per assessment.
	Subject
	



	Unit Code
	

	Unit Level
	

	Unit Title
	

	Outcomes
	

	Assessment Standards
	



Combined Assessment only

If you would like to combine the assessments of more than one unit and/or level, please complete the details of the additional units below:

	Combined Assessment
	



3. Request Details
Resubmission
Have you previously submitted an earlier version of this assessment to us for prior verification?  If ‘yes,’ please provide details below:
	Date of request 
	

	Reference of request
	



Proposed Assessment
Referring to the prior verification Centre Guidance please let us know if your assessment is ‘newly devised’ or ‘significantly changed’.
☐ Newly devised              ☐ Significantly changed
Original Sources
Please let us know what documents your centre referred to when creating or adapting your proposed assessment.  Provide the date and version of each document below:
	Unit Specification
	

	Assessment Documents
	



Start Date
Please provide the date your centre will start using the proposed assessment
	Date
	





4. Sharing Assessment Materials
We would like to share your assessment with other centres by placing it on our secure website.  Before we can do this, we need your permission.  Please let us know if you agree to share by checking the appropriate box below:
☐ Yes, I agree to share                    ☐ No, I don’t want to share 
If you ticked yes, before we publish your assessment on the Qualifications Scotland secure website, all information that could identify you or your centre will be removed unless you give us permission to identify you.  Please let us now if you want to be identified, by checking the appropriate box below:
☐ Yes, I want to be identified           ☐ No, I don’t want to be identified 

5. Checklist
Before emailing your assessment to us please check that the following documents are included:
	Your proposed Assessment 
	      ☐

	Judging evidence tables, sample solutions or maker schemes
	      ☐

	Internal verification documents providing evidence of review and sign-off by the internal verifier
	      ☐



Send to Qualifications Scotland 
Please enter the date your assessment and supporting documentation is sent to Qualification Scotland at nqpv@qualifications.gov.scot 
	Submission Date
	


Part 2 – Completed by the Verifier
Outcome
☐ Accepted            ☐  Not Accepted
Feedback
	 Comments

	










	Recommendations

	










	Required Actions (Not Accepted outcome only)

	










	Internal Verification

	










Publication Instructions
The centre material is suitable for publication on Qualifications Scotland secure website (without any amendments).
☐ Yes			☐  No
The centre material cannot be published because
☐ The centre has confirmed on page 3 that they don’t want to share
☐ There are ‘required actions’ and/or ‘recommendations’ made by the verifier
☐ The marking guidance is not in line with the assessment standards
☐ The assessment contains only minor adaptations of an assessment support pack     already published on the Qualifications Scotland secure sit
☐ The content will not be accessible / applicable to a wider audience
☐ The assessment has been commercially produced 

Verifier Instructions
Please email your completed report to nqpv@qualifications.gov.scot	 
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